Enabling Zoom Live Transcripts

1. Loginto https://tennessee.zoom.us
2. Click on Settingsin leftsidebar:

Profile
Meetings
Webinars
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Account Profile

Reports
3. Click on In Meetings (Advanced):
Security
Schedule Meeting
In Meeting (Basic)
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Email Notification

Other

4. Enable Closed captioning by clicking onthe toggle and then check the checkbox to enable live transcription
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5. You'reall set!

6. Whenyou’re hostinga meeting, youwill need tolook for the Live Transcript button at the bottom of your screen
and thenclick on Enable Auto-Transcription to enable live transcripts. | have found that the meetinghost hasto
enable this forme to getlive captioning. | don’t believe thatyou can setthis once —it has to be done before
every meeting—that’sthe downfall of this.
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